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 Interim Grant Report





Effective January 24, 2011
Instructions

This Interim Report provides you an opportunity to inform the Foundation of your program's progress using your own words. Please provide detailed answers to questions and attach other material to support your good work. Short and unclear answers may be assessed negatively. Foundation staff may contact you for more clarification. Remember, the release of funds is contingent upon a complete report. Please ask questions of the Foundation staff if necessary. 


When complete, email the report along with your Grant Expense report to:  ravila@foundationsec.org  

In a separate MS Word document provide the following:
Organization Name:


Program Title:



Program Reference Number:

Date:

Author’s Name:


Author’s Phone #:


Author’s email:


1. What is or has been your progress?


2. What is or has been your methodology? (e.g.: issue approach, order, arrangement of activities, etc.)
a. Complete the following chart to address methodology components.

	Goal(s)
	Objective(s)
	Proposed Outcome
	Activities
	Results to date
	Target Results

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Goal: A statement of general purpose and direction - it is the ultimate end-result. The goal is the accomplishment toward which all your 
            efforts are directed.
Objective: A statement describing what the project will achieve. A general guideline, one should have no less than two or more than
            six objectives. Objectives are always measurable and should be: Specific, Measurable, Realistic, & Time-bound

Outcome: The result of program operations or activities, or the effects produced by the program. Outcomes may be tied to a specific 
            objective or may be the cumulative result of multiple objectives.


3. What were your challenges?
4. What changes are planned, if any?

5. What is or has been your marketing approach? (give examples)

6. What is your impact to date? (number served, etc.)

7. What are your measurement tools?
8. What dates are available for site visits?
9. Other Information (provide information which demonstrates the use of the funds received).


Notes:

a. Provide copies of marketing material (#5 above)

b. Provide copies of measurement tools (#7 above)

c. Provide photographs of program highlights.
d. Provide expanded support to answers as attachments,


 if necessary.



	Upon the receipt of your report by the Foundation


The Foundation will review and assess your report and will indicate that you adequately addressed the program’s status, or if you need to address report inadequacies. Based on this review, FEC will approve or disapprove the next advance of funds.


The foundation supports worthy programs. Please reflect the pride you have in your work while completing this report.












